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Who Am I?
•Internship & Job Placement Coordinator

•Who ESS is

•Resumes and cover letters

•Career Advisor = Tips for Career Success



What is a Resume?



Resume 
or

CV?

Resume

CV



What is a Curriculum Vitae?

A CV (Curriculum Vitae) is a longer 
document that details the whole course of 

your career

Provides detailed information about your 
academic progress 



Tips for a Resume

1
• Summary of your experiences, abilities, skills, & accomplishments

2
• The platform doesn’t change the content

3
• Tool to showcase yourself

4
• One page long

5
• Customize it!



The Purpose of a Resume

A resume is to: 

Introduce yourself

Present your qualifications

Secure an interview



Consider 
What Defines 

You

Jessica Holbrook Hernandez; “10 Resume Tips for 2018” 

https://www.greatresumesfast.com/blog/resume-writing-tips-for-2018-2/



Avoid Using Templates

Reflection of YOU
Templates = a worn-out 
line you’ve heard before

Jessica Holbrook Hernandez; “10 Resume Tips for 2018” 

https://www.greatresumesfast.com/blog/resume-writing-tips-for-2018-2/



Show evidence!
Tell Your Story Through…

Numbers Testimonials LinkedIn

Recommendations Endorsements

Jessica Holbrook Hernandez; “10 Resume Tips for 2018” 

https://www.greatresumesfast.com/blog/resume-writing-tips-for-2018-2/



There are 4 Basic Types of Resumes

Chronological Functional

Combination Targeted



Chronological Resume

Most common and in 
reverse chronological 

order. 

Best for people who 
have enough 

experience to fill up 
a page.



Functional 
Resume

Experience: 
- multiple industries
- minimal
- employment gaps
- not recent
- career change

In order of the most relevant 
experience to the least relevant



Combination Resume

Chronological + Functional 
resume

Best used when you are breaking 
into a new field 



Targeted 
Resume

Graphically enhanced 
with visual elements

Great for when you hand 
out a printed copy or send 

them via direct email



Certifications

Job search In-progress or will earn List certifications 

separately



Aligning Your 
Resume to a 
Job Posting

1 post = 100+ applicants

Best fit

Mirrors desired skills



College 
Student 

Resumes

Educational 
achievements

Include what degree you 
earned or plan to earn

List skills you acquired



Do Include



Decorations
Photos

(US Standards)

Personal 

Information

Use of the first 

person (I, my)

Salary 

requirements

Contractions & 

abbreviations

Addresses of 

previous 

employees

Reasons for 

leaving past 

positions

Irrelevant 

Information
LiesLies

Don’t Include



Key Skills & Proficiencies

Analysis and testing Budget-conscious

Communication skills Deadline oriented

Design Management

Organized
Software programs (provide a 

relevant list specific to the job)



Action Verbs

Analyze Collaborate

Coordinate Design

Develop Diagnose

Enhance Examine

Execute Implement

Maintain Plan

Resolve Respond

Supervise Test



Conclusion

Help with: 

- resumes

- cover letters

- career advisement

Please reach out to me, 

Nada Abdelhack at 
nabdelha@unm.edu

mailto:nabdelha@unm.edu


Building 
your CV

PRESENTED BY: 

YADÉEH SAWYER, Ph.D.



1st & 2nd Year Experiences

(505) 277-9151 or yadeeh@unm.edu 

Yadéeh Sawyer, PhD 

(she/her/ella)

Green Zone and Dream Zone Certified





What is a Curriculum Vitae?

Resume CV



You Must Include …



You Must Include …Name & contact info



RESEARCH AND CAREER INTERESTS 

My dissertation research focused on using 

evolutionary genetics to develop effective 

conservation strategies for high-latitude island and 

forest ecosystems. Using multiple genetic analysis and 

Geographic Information System (GIS) techniques, I 

assessed the effects of  historical climate and 

contemporary landscapes have structured mammal 

communities in Southeast Alaska. I also generated 

predictions on potential effects of  future climate on 

these endemic populations. Additionally, I was 

involved in education outreach and undergraduate 

research. 

My career interests center on connecting scientific 

research to conservation and policy to allow mindful 

ecosystem management. I believe the key to successful 

management strategies is effective communication of  

rigorous science through public education and 

outreach that is couched in realistic assessments of  

societal, biological, and economic impacts.



EDUCATION 
PhD in Biology (GPA 4.0) July 2014 

University of New Mexico, Albuquerque, NM 
Dissertation: Living on the edge: a comparative phylogeographic study of refugial and insular 
fragmentation 
Advisor: Dr. Joseph A. Cook. 
Committee members: Enrique P. Lessa, Steve Poe, and Christopher C. Witt  

 
Bachelor of Science in Biology/Minor in Chemistry. Cum Laude (GPA 3.74) May 2004 

University of New Mexico, Albuquerque, NM 
Undergraduate course work 2000 - 2001 

University of Miami, Coral Gables, FL 





You Must Include …



Research



PUBLICATIONS 
Jankowski, A, and YE Sawyer. 2018. Biology Student Perceptions of Information Literacy Instruction in the 

Context of an Essential Skills Workshop Series. Issues in Science & Technology Librarianship. 92. 
Sawyer, YE, SO MacDonald, EP Lessa and JA Cook. 2019. Living on the edge: exploring the role of coastal 

refugia and island biology in the Alexander Archipelago of Alaska. Ecology and Evolution. 9. 1777-1797. 
DOI 10.1002/ece3.4861. 

Sawyer, YE, MJ Flamme, TS Jung, SO MacDonald and JA Cook. 2017. Diversification of deermice (Rodentia: 
genus Peromyscus) at their north-western range limit: genetic consequences of refugial and island 
isolation. Journal of Biogeography. 44, 1572-1585. 

Sawyer, YE, and JA Cook. 2016. Phylogeographic structure in long-tailed voles (Rodentia: Arvicolinae) belies 
the complex Pleistocene history of isolation, divergence and recolonization of Northwest North 
America’s fauna. Ecology and Evolution. 6, 6633-6647. 

Barker, BS and YE Sawyer. 2011. Natural History Notes: Aspidoscelis tesselata (Common Checkered Whiptail) 
and Salvadora hexalepis deserticola (Big Bend Patch-nosed Snake). Diet and Predation. Herpetological 
Review. 42(2), 304. 

Beckman, L and YE Sawyer. 2010. Species diversity and body size variation across a northern latitude 
Archipelago. Educational Module. ISLES website 
(http://www.msb.unm.edu/mammals/ISLES_website_final_20091028/isles_home.html) and AIM-up 
website (http://www.aim-up.org/educational-modules/educational-module-1-island-biogeography) 

Gonzalez, P, YE Sawyer, M Avila, A Armien, B Armien, and JA Cook. 2010. Cytochrome-b haplotypes 
suggest a new species of Zygodontomys (Rodentia: Cricetidae) on Isla Coiba, Veraguas, Panama. 
Zoologia. 27 (4): 660-665. 

MacDonald, SO, E Waltari, RA Nofchissey, YE Sawyer, and JA Cook. 2009. First record of deermice 
(Peromyscus maniculatus) in the Copper River Basin Southcentral Alaska. Northwestern Naturalist. 90: 
243-247.  

Sawyer, YE, D Banks-Richardson, SO MacDonald, and JA Cook. 2009. Introduction of exotic species on 
islands: Peromyscus found on Shemya Island of the far western Aleutian Islands of Alaska. Peromyscus 
Newsletter. 44: 27-28. 



Presentations



Achievements. 
Honors. Awards



Outside Interests 









Resources
UNM GRC - CV/Resume/Letters of Intent Preparation
◦ https://unmgrc.unm.edu/resource-hub/cv-resume-letters-intent.html

UNM Career Services
◦ https://career.unm.edu/index.html

◦ Mock Interviews

◦ Resumes and Cover letters

◦ Career Counseling

https://unmgrc.unm.edu/resource-hub/cv-resume-letters-intent.html
https://career.unm.edu/index.html


Questions?

goto.unm.edu/ess-feedback


