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https://ess.unm.edu/events/pasteventfiles/basicexcel_data_text.txt
https://ess.unm.edu/events/pasteventfiles/basicexcel_data_excel.xlsx


1. Right Click

2. Save As



1. Highlight all the data (Ctrl+A)

2. Copy the data (Ctrl+C)





Paste Data (Ctrl+V)



1. Data>Text to Columns

2. Delimited

3. Next



1. Data>Text to Columns

2. Delimited

3. Next



1. Comma

2. Finish



1. Comma

2. Finish



Click any cell to de-select the column
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Highlight then right click
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==average=average(



Averages



Averages



Averages

Enter BEFORE clicking to Stats Tab







1. Cursor over bottom right corner → +

2. Drag





1. =stdev.s(

2. AllData for the Sex 2 age values

3. Enter

4. Auto-fill







1. Copy

2. Right click destination
→ “123”
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1. Click on a blank 

cell.

2. Insert tab.

3. Column graph.

4. bar column (2-D 

ONLY).





1. Chart Tools: 

Design Tab

2. Select Data
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If the graph is too small, you can 

increase the size by “grabbing” ANY 

of the corners in the graph. 



Repeat the process for Sex 2
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Repeat the process for Sex 2
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